
 
 

ADMISSIONS POLICY 
 

Last reviewed: May 2026 

Next review due: May 2027 

 
We are an Ofsted registered early years provider and are legally bound to meet the 
requirements of the Ofsted regulations and the Early Years Foundation Stage (EYFS). 
  
A child can be enrolled at any point in the year as and when spaces become available. We offer 
a ratio of 1:4 at all times. This is in line with EYFS ratio requirements.  
 
Due to high demand for places, parents wishing their child to attend our nursery setting must 
first express an interest via our website (www.thelittlefireflyforestschool.co.uk) and pay the £10 
waiting list deposit. This deposit is non-refundable (except in the case where families are 
applying for funded places only) and is just to secure a place on our waiting list. It does not 
guarantee a place at the nursery.  
 
We will manage our availability and will offer places based on our criteria below via email. If a 
child is offered a place parents must confirm acceptance by the date stipulated by us. 
Otherwise, we reserve the right to offer the place to the next eligible family. Once the place has 
been accepted, we must receive the completed enrolment form and full payment for the 
enrolment fee and deposit within one week, otherwise the place is not secured. We will 
endeavour to inform parents by email at least four weeks before admission but on occasion, it 
may be less.  
 
Families are required to commit to one day per week, at the setting.  
 
Admissions Criteria  
 
Category A  
A child who is currently enrolled with us and would like to increase the number of days of 
attendance.  
 
Category B  
A child who at the time of application has a brother or sister (including children living as siblings 
within the same family unit) attending the nursery.  
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Category C  
All remaining places will be allocated as they become available to families on the waiting list in 
the following order:  
1. By start date 
2. By order of the date that the waiting list was joined 
3. By the age of the child  
4. By how many sessions the family requires  
 
Please note: We reserve to withdraw any offer of a place at nursery at any time.  
 
1. Government Funding Overview 
We offer [15/30] hours of funded childcare per week in accordance with the Department for 
Education’s entitlement schemes. These hours are delivered over 45 weeks of the year (Bucks) 
and 46 weeks of the year (Oxfordshire). Please note that government funding is intended to 
cover standard high-quality care and education; it is not intended to cover the costs of meals, 
consumables, or specialized additional services. 
 
2. Our "Enhanced Experience" Service Charge 
To maintain the unique, high-specification nature of our early years provision, we apply an 
Additional Service Charge (also referred to as a Consumables Charge). This charge allows us 
to deliver a level of service that exceeds the standard requirements of the EYFS, including: 
 
Exceptional Ratios: A commitment to a 1:4 ratio for all children (significantly higher than the 
statutory 1:8 or 1:13 for 3-4 year olds). 
 
Small Group Ethos: A maximum of 12 children per day, ensuring intimate, high-quality 
interactions. 
 
Forest School: Full access to our specialist Forest School setting, including qualified 
practitioners and specialized outdoor equipment. 
 
Enriched Experiences: High-quality organic snacks, specialized art materials, and off-site 
excursions. 
 
3. Fee Structure for Funded Hours 
While the "childcare" element of the funded hours is free at the point of delivery, the Additional 
Service Charge is applied at a rate of;  
 
4. Voluntary Nature & Equity of Access 
In line with DfE guidance, this charge is voluntary. However, the specific pedagogy of our setting 
(small groups and high ratios) is fundamental to our operational model. 
 
Invoicing: The charge will be clearly itemized on your monthly invoice, separate from the funded 
hours. 
 
Alternative Options: If a parent/carer is unable or unwilling to pay the Additional Service Charge, 
we offer a limited number of "Standard Offer" places. These places may involve: 
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Adjusted ratios (within statutory limits). 
 
Alternative activities during Forest School sessions. 
 
Requirement for parents to provide their own consumables (snacks, sun cream, nappies, etc.). 
 
Waivers: Families in receipt of Early Years Pupil Premium (EYPP) may be eligible for a 
reduction or waiver of these charges. Please speak to the Manager in confidence. 
 
Fees (as of Autumn term 2025) 
 

Setting Age of child Daily fee Note 

Upton 2 years £82 In place until the  
beginning of the term 
after their 3rd 
birthday 

Upton 3 and 4 years 
Reception age 

£72 In place until the child 
is offered a school  
place 

Kingston Blount 2 years £80 In place until the  
beginning of the term 
after their 3rd 
birthday 

Kingston Blount 3 and 4 years 
Reception age 

£70 In place until the child 
is offered a school  
place 

 
Do you offer funded places?  
 
We are able to accept both 15 and 30 hour funding.  
 
We offer a stretched offer over 45 weeks. This equates to 12.5 hours per week plus 2.5 residual 
hours per term to be taken by arrangement, where possible. We are open 46 weeks a year, 
therefore one week is unfunded if attending our Buckinghamshire setting (Upton).  
 
The Little Firefly Forest School charges for additional services (primarily for the provision of 
forest school, high ratios and other activities) that are beyond the standard day-care nursery 
provision. We want to be as transparent as possible about our financial model so you can 
understand what makes our school special. 
 
As an Ofsted registered Early Years setting we receive core funding from the government. 
However, this funding alone does not cover the full cost of the exceptional educational 
experience and high-quality care we are committed to providing. 
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The additional charges you see in our fee structure are essential. They directly support the 
elements that set our school apart, such as: an enriched curriculum, significantly higher ratios, 
small group sizes and highly qualified and experienced practitioners.  
 
The charges for this, as of August 2025, are:  
 

When using 2 year funding (15 hours) 

Days of attendance (where 12.5 funded hours 
are used per week) 

Charge for additional services and sessions 
not covered by funded hours (total per week) 

Setting location: Kingston Blount Upton 

1 day per week (8 hours funding applied) £14 £10 

2 days per week £57 £52 

3 days per week £137 £134 

Please get in touch for funding options for 4 or 5 days attendance per week or if you wish to 
use 30 hours funding  

 
 
 

When using 3-4 year funding (15 hours) 

Days of attendance (where 12.5 funded hours 
are used per week) 

Charge for additional services and sessions 
not covered by funded hours (total per week) 

Setting location: Kingston Blount Upton 

1 day per week £22 £21 

2 days per week £65 £63 

3 days per week £135 £135 

Please get in touch for funding options for 4 or 5 days attendance per week or if you wish to 
use 30 hours funding  
 

 
‘Stand Alone’ Offer  
We operate for 46 weeks a year and offer the stretched model of 45 weeks a year plus one 
week additionally which is not part of the offer for government funded hours. 
 
Eligibility for funded hours  
 

Entitlement Child’s age Eligibility  What you can 
receive at The 
Little Firefly 

How to apply 
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Working parents 
entitlement 

From the term 
after they turn 9 
months until 
they start 
school 

Read more on 
eligibility for the 
working parent 
entitlement. 

Stretched offer 
over 45 weeks, 
utilising as many 
hours as you 
wish (up to 30 
hours)   

You apply online 
on GOV.UK. 
 
You will need to 
send us your 
code? 

For parents of 
2-year-olds 
receiving 
some 
additional 
forms of 
support 

From the term 
after they turn 2 
years old 
 
Read more for 
eligibility on this 
entitlement 

15 hours per 
week over 38 
weeks of the 
year. 
 
If you are 
working, you 
may also be 
eligible for an 
additional 15 
hours under the 
working parent 
entitlement. 

Stretched offer 
over 45 weeks 
of 12.5 funded 
hours per week 

Contact us or 
the local council 
to apply for this 
scheme.  

Universal 
entitlement 
for all 3 and 
4-year-olds 

From the term 
after they turn 3 
years old 
through to 
starting school 

All 3 and 4 year 
olds are eligible 

15 hours per 
week over 38 
weeks of the 
Year. 
 
Can be 
combined with 
the working 
parents 
entitlement to 
make up 30 
hours. 

We offer a 
limited number 
of funded 
places. 
 
Email us about 
our availability to 
offer you a 
place. 
 
Where possible, 
we will offer 
additional 
sessions to 
make up any 
residual hours 
remaining. 

 
Do you accept childcare vouchers?  
Yes, we are able to accept payment in the form of childcare vouchers.  
 
Can I swap my child’s days?  
If you wish to formally request your child swaps day permanently, please put your request in 
writing to the nursery owner. This may be allocated if there is space at the setting. 
  
Can I request additional ad hoc days for my child?  
Yes. You will need to email thelittlefireflyforestschool@gmail.com with your request giving at 
least one week’s notice. If we have availability, then we will confirm over email and add the 
additional cost to your next invoice. Sadly, we cannot accommodate late requests and cannot 
guarantee we will be able to accommodate your request.  
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What is your notice period?  
Once you have accepted a place for your child, then you will be subject to our terms of notice 
which are outlined in our terms and conditions.  
 
Parental conduct  
We understand the importance of building good relationships with all families within The Little 
Firefly community and this is something we pride ourselves on but this relationship will always 
work in both directions. With this in mind, we ask that all parents (including prospective parents) 
are asked to communicate with all members of The Little Firefly staff in a respectful, courteous 
and polite manner; a manner in which they themselves would wish to be addressed. This 
applies to all forms of communication with our staff including face-to-face, email and telephone 
conversations. Aggressive behaviour towards any of our staff in any way, will not be tolerated 
and may result in the withdrawal of your child’s place and/or removal from our waiting lists. 
 
Policies, procedures and risk assessments referred to in this document: 

●​ Terms and conditions 
 
External references: 

●​ 15 and 30 hours - frequently asked questions | Childcare Choices 
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