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CAMERA, MOBILE PHONE AND PHOTOGRAPH POLICY

Last reviewed: July 2025

Next review due: | July 2026

Statement of intent

The Little Firefly has a strict policy regarding the use of mobile phones and cameras, which
has been formulated to safeguard children. The policy applies to staff members, parents
and other visitors to the setting.

Process
Mobile phon
Staff are provided with a mobile phone while they are on-site. This phone should only be used
for professional purposes relating to The Little Firefly. This includes:
e Making calls and texts to other staff members while on-site for safety and communication
e Making calls and texts to parents and carers for communication around their child’s
wellbeing, safety, learning and development
Taking photos and videos of the children to capture their learning and development
Accessing the Google Drive and another relevant platforms that The Little Firefly use
Using Tapestry, the children’s online learning journal
Using apps like weather, plant identification etc
Communicating with other settings or agencies for professional discussion

In the event that a mobile phone has been lost or stolen, staff must notify the nursery owner
immediately. This is considered an event notifiable to Ofsted as this device has access to the
children’s information.

Staff members’ personal phones must be kept in their car, or in a locked box in the shed while
they are on-site. No personal calls are permitted while staff are on duty during nursery operating
hours. If there is a reason why a staff member may need to keep their personal phone on them,
they must get permission from the setting manager to do so. This may be for a doctor’s phone
call etc.

Parents and visitors to the site are required to keep their phones in their pockets or handbags
(out of sight) when on The Little Firefly premises. Any phone calls must be taken off the
premises. Parents and visitors are not allowed to take any photos of videos of their child or
other children.
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Cameras
The Little Firefly does have a camera. This will be kept locked in the shed.

The wildlife camera is only set up at night-time and positioned to capture animals. This will not
be in use in the daytime while children are on-site. The footage can be uploaded onto any
laptop.

Smartwatches
We understand that there are many benefits to wearing a smartwatch while at forest school,
including tracking steps and heart rate. The Little Firefly permit staff to wear a smartwatch as
long as it is not able to capture photos or videos. They must not use their smartwatch to:

e Access calls or messages

e View photos or videos

The Little Firefly reserves the right to refuse for a staff member to wear a smartwatch if they
believe the safety of children is at risk and ask all staff members to be vigilant of each other.

Photos

We often take photographs and videos of our children and nursery in action to aid the children’s
learning and development, and to be used for promotional purposes. These photographs/videos
are all taken using The Little Firefly mobile phones or cameras. The photos are generally used
to upload onto the children’s online learning journals.

No photos will be taken of a child if consent has not been gained from the parents first. Consent
is contained within the The Little Firefly enrolment form. Under no circumstances will these
photographs be circulated outside the nursery, used for promotional purposes or posted on the
website unless express permission is received in writing from parents/carers beforehand.
Please see our Data Protection Policy and Information Sharing Policy for more information.

If there is reason to believe that this policy has been violated by a staff member, volunteer,
parent or visitor, please report initially to the nursery owner - Georgina Adams at
info@thelittlefireflyforestschool.co.uk

Policies, procedures and risk assessments referred to in this document:
e Data Protection Policy
e Information Sharing Policy
e Visitors Policy

External references:
e Childcare: significant events to notify Ofsted about - GOV.UK
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